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Tema 1.1. UadopmarninoHHas AesTEILHOCT YEIOBEKA

3aaHus s IPaKTUYECKOTO 3aHATUS

1. IIpaBuiia TeXHUKH 0€30MACHOCTH M PEKOMEHAAINU TTPU UCTIOJIB30BAHUU CPEJICTB
HKT.

2. Pomp uWHPOPMALMOHHOM JEATEIPHOCTH B  COBPEMEHHOM  OOILECTBE:
YKOHOMHUYECKOU, COMaIbHOM, KYJIbTYpHOH, 00pa30BaTeIbHON cepax.

3. OcHOBHBIE 3Tambl pa3BUTUS MHPOPMAIIMOHHOTO OOIIECTBAa. DTamlbl Pa3BUTHS
TEXHUYECKUX CPEICTB M MH(POPMAIIMOHHBIX pecypcoB. MH(popMaIimoHHbIE pECypChI
o01ecTBa.

4. IlpaBoBble HOPMBI, OTHOCSALIMECS K HH(OpMaMM, NPaBOHAPYIICHHUS B
uHpoOpMallMOHHON cdepe, Mepbl ux npeaynpexaeHus. WHdopmanmroHHbie
TexHoinoruu ¥ uHpopmanuonuele cucrembl (MC). Meroasl mpaBoBoi
UH(OPMATHKHU.

3aaHus A1 CaMOCTOSITENIbHOM paboThI

1. WnadopmanuoHHBIE TEXHOJOTMHM — CpPEICTBA IOMCKA,  CHUCTEMaTU3alluH,
00paboOTKU U Tepeaud KOMIIbIOTEPHON MPaBOBOK MH(OPMALIIH.

2. Metoponorus mpoektupoBanus UC. Knaccuduxarms UC.

3. UccnenoBanue METO1I0B IPABOBOW MH(DOPMATHUKH.

Tema 1.2. Annmapatueie cpenctBa OBM. Texuuueckue u mporpaMmMHbIE CPEACTBA
peanu3anuy HHOOPMAITMOHHBIX MPOIECCOB

3amanust 1711 TPAKTUYECKOTO 3aHITHS

1. TexHudeckue cpecTBa peanu3anuy HHHOPMAIIMOHHBIX TIPOIIECCOB.
2. [IporpammHuoe obecrieueHrue NHGHOPMAIIMOHHBIX TEXHOJIOTHM.

3. bazosoe IIO. Ilpuxnagnoe I10. OnepaiiOHHbIE CUCTEMBI.
3amanust 1711 CaMOCTOSATENbHON padOThI

AHanu3 u BbI0Op KoH(purypaunun 9BM

Tema 1.3. 'ocynapcTBeHHas NOJUTHKA B UH(POPMAITMOHHOM cdhepe

3amanust 17151 TPaKTUYECKOTO 3aHITHUS

1. Crparerus pa3putus uH(MOpMaIMOHHOTO obmecTBa. MHpopmalrionHoe
3aKOHOJATENBCTBO.

2. ®enepanbhblil 3aK0H OT 21 okTs10pst 2011 1. Ne 289-D3 «O BHECEHUU U3MEHEHUN
B ®DenepanbHblii 3akoH «O mopsake OnmyOIMKOBaHHWS M BCTYIUIGHHMS B CHILY
denepanbHbBIX KOHCTUTYLMOHHBIX 3aKOHOB, (efepaibHbIX 3aKOHOB, aKTOB IajiaT
denepanpHoro Codbpanus».



3. T'ocynapctBennas mporpamma P® «udopmarmonnoe obmecto (2011-2020
TOJIBI)».
4. l'ocynapcTBeHHas MOJIUTHKA B 00JIACTH MPABOBOM MH(OpMaTH3AIIH

3agaHus 11 CaMOCTOSITENIbHON paboThI

1 Wcnonp30BaHne BO3MOXKHOCTEH TEKCTOBBIX PENAKTOPOB B MPO(EeCCHOHATBHON
NEeSATETbHOCTH.

2. OnextpoHHble Ta0Onuubl Excel — mnpumeHenwme B npodeccroHaNbHOMN
NEeSATEIbHOCTH.

3. Cucrembl ynpaBieHus 0a3aMu JTaHHbBIX.

Tema 2.1
CrpykTypa HHGOKOMMYHHUKAITMOHHBIX CETEH

3agaHus 11l TPAKTHYECKOTO 3aHATHUS

1. I'mobanbhas cers Internet. CrpykTypa rioOaipHBIX ceTeil. MexcereBoe
B3aumojieiictue (Internet). OcHOBHBIE MPOTOKOJIBI 0OMEHA MH(OPMAIIUE B CETH.
S3bik runeprekcra. E-mail.

2. FOpunuueckuii cTaTyc M mMpaBoBOE PETYIUPOBAHUE B III00ATBHBIX CETSX.

3. 3amuTa uHPOpPMAIIMU B KOMIIBIOTEPHBIX CETSX.

3amaHus 111 CaMOCTOATENbHON pabOThI

1. Anpecanus B rinoOanbHbIX ceTsax. CepBUCHI rI100aJbHBIX CETEH.

2. IIpaBo B uHTEpHETE.

3. Dtuka B untepHere. [IpaBuna 3TukeTa 1715 3JIEKTPOHHOM MOYTHI, OOILIEHUS B Uarte,
dbopyme, TeleKoH(EPEHITNH.

Tema 2.2.
NudopmarmonHas 6€30MacHOCTh. IJIESKTPOHHBINA JOKYMEHTOOOOPOT

3amaHus U1 NPaKTUYECKOTO 3aHATHS

1. Ilonarue uHpOpMAIIMOHHON OE30MACHOCTH U €€ MECTO B CUCTEME HAIIMOHAJIBLHOM
0€30I1aCHOCTH.

2. Hokxrtpuna wuHpopmanronHoil Oe3onacHoct P®. 3amura uHbopmManuu.
I'ocynapcrBeHHas TanHa.

3. OcHOBHBIE IPUHIUIIBI CO3aHUS Haie)kHOM 1 6e3onacHoi M T-undpactpykrypsbi.
4. TIoHATHUS IEKTPOHHOTO TOKYMEHTA U 3JIEKTPOHHOTO JJOKYMEHTO000pOTa.

3amanust 1711 CaMOCTOSATEILHON pabOThI
1. Kpunrtorpadudeckue mMeToasl 3amuThl uHPopMaruu. CUMMETPUYHBIA METO]
mudpoBaHusi. ACUMMETPUYHAS KpUnTorpadus.



2. Pa3HOBHOHOCTM CHCTeMBbl C CceKpeTHbIM KitouoM. Iludpel moacraHoBkw.
Cuctembl ayTeHTU(UKALMU 3JIEKTPOHHBIX JIAHHBIX. OJEKTPOHHAs LU(poBas
HOJIITHUCH.

3. Ilpumep noucka nHGHOpMaLMU Ha TOCYAAPCTBEHHBIX 00PAa30BaTEIbHBIX OPTAJIAX.
[TouckoBbie  cuctembl.  OcylllecTBIEHME  TIOMCKA  MHPOpMALMM  WIH
MH(POPMAIIMOHHOTO 00BEKTA B TEKCTE, B (hallIOBBIX CTPYKTYypax, B 0a3zax JaHHbBIX, B
cetu MlHTEpHET.

4. Co3pnaHue AIIMKa 3JEKTPOHHOM MOYTHI U HACTPOMKA €ro MapamMeTpoB.

Tema 3.1.
Ha3znaueHue u BO3MOXHOCTHU cripaBOYHbBIX ITpaBoBbix cuctem (CIIC).
Texnonorus pa6otel B CIIC «Koncynsrantllmocy

3agaHus 1151 IPAKTUYECKOTO 3aHATUS

1. Ponb cipaBOYHBIX TPABOBBIX CUCTEM B IOPUINYECKOHN JiesITeIbHOCTA. OCHOBHBIC
BO3MOKHOCTHU CIPABOYHBIX MPABOBBIX CUCTEM.

2. Ctpykrypa equnoro nadopmanuonnoro Mmaccua CIIC «KoncymnbranTlmocy.

3. 3ammycK cUCTEMBI M ITOMCK cripaBoYHOM nHpopMarmu. [Touck qokymeHnToB. Pabora
CO CIIMCKOM JIOKYMEHTOB. PaboTa ¢ TEKCTOM JOKyMEHTa. AHAIUTHYCCKHUE
MaTepuabl.

3agaHus sl CAMOCTOSITENIbHON PaboThI

1. TlouckoBbie Bo3MOxkHOCTH cucTteMbl «KoHcynbrantllmoc». BeICTpbIN MOUCK.
[louck ¢ wucnons3oBanmeM Kaproukm moucka B pasznenax 3aKOHOIATEIBCTBO,
CynebHas npaktuka, MexayHapoAHble MPaBOBbIC aKThl, 3aKOHOMPOEKThI. [lonck
no IlpaBoBomy HaBuratopy. llouck B pasnpene Ilpecca wm kuuru. Hcropus
MOUCKOBBIX 3ampocoB. Pabota co cioBapeM (QUHAHCOBBIX M IOPUIMYECKHX
TEPMUHOB.

2. Pabora co cnuckoM AOKyMeHTOB. IIpocMOTp, COPTHpOBKA U YTOUHEHHUE CIIMCKA
nokyMeHToB. CoxpaHeHHe TOKYMEHTOB B Iallke 1ojb3oBareis. Pabora ¢ mankamu.
Okcnopt B MS Word u coxpanenue B (paiinn criucka 1OKyMeHTOB. JJoKyMeHTHI Ha
KoHTpoJje. PaboTta ¢ TeKCTOM MOKyMeHTa. 3aKiaJku B JOKYMEHTe. DKcopT B MS
Word. CBszau Mexay nokymeHTamu. Pabora ¢ pemakuusaMu JTIOKyMEHTA.
Anammtnueckue marepuansl. [lyreBogurenu cuctemsl «KoncynprantlLirocy.

Tema 3.2.
Haznauenue 1 BO3MOKHOCTH cripaBO4HbIX MpaBoBbix cucteM (CIIC).
Texnonorust padotsl B CIIC «I"apant»

3agaHus 1Sl TPAKTHUECKOTO 3aHSATHUS

1. O6mme cBeaenuss o cucreme «l[apant». OCHOBBI PabOTBI U OCOOEHHOCTH
untepdeiica cucrembl. Ilouck moxkymeHToB. PaboTa co CUCKOM JOKYMEHTOB.
Pabora ¢ TekcToM moKyMeHTa. AHaTUTHYECKUE MaTepuaibl B cucteMe «I apanty.



3amanus A CaMOCTOSITENIbHOM paboThI

1. IlouckoBbie BO3MOXKHOCTH cucTeMbl «l'apanT». BeicTphiii mouck. Ilounck mo
pekBusuTam. [lorck o curyanuu. [louck mo ncroyHuky onyosmkoBanus. [Touck mo
[IpaBoBoMy HaBuraropy. McTopusi mOMCKOBBIX 3ampocoB. IIoMCK 1O TOJIKOBOMY
cnoBapro. Pabora co crnmckamu JOKyMEHTOB. IIpocMOTp crmmucka JOKYMEHTOB U
noytyueHue oO1ed nHpopmaruu o J10KkyMeHTax cnucka. CopTUpOBKa U yTOUYHEHUE
MOJy4eHHOTO crnucka. CoxpaHEHHE KONMUpPOBaHWE criucka. DuiibTpaius cHucka.
Jlornueckue omnepauuu Haj cnuckamu. DkcrnopT B MS Word. Pabora ¢ TexcTtom
JIOKYMEHTA.

Tema 4.1 .
MeTompl 1 cpeAcTBa MOMCKA, CUCTEMATHU3AlUY U 00pabOTKH MPaBOBOM HHPOpMAIIUU
B CIIPAaBOYHBIX MTPABOBBIX CUCTEMAX

3agaHus 11l TPAKTHUECKOTO 3aHATHUS
1. Mudopmarnrionnslit nouck B untepHete. [Ipunnunst Beioopa CIIC.
2. CtpykTypa nH(OPMAIIMOHHOTO MacCHBa B CIIPABOYHBIX MIPABOBBIX CHCTEMAX.

3aaHus A1 CaMOCTOSITENIbHOM paboThI

1. TTouck nndopmanuu. OcHoBHbIE BUIbI ToKcka nHpopmanuu B CIIC.
2. PaboTa co cnicKOM TOKYMEHTOB.

3. PaboTa ¢ TeKCTOM TIOKyMEHTA.

4. AHanuTUYECKNE MAaTEPUAIBI.

Tema 4.2.

OdunnanbHble UHTEPHET-TIOPTANIBI TPABOBOM MHGOpPMAIIUU

3agaHus ISl TPAKTHUYECKOTO 3aHATHUS

1. OdurnmanbHbli UHTEPHET-MIOPTAN MPaBOBOMl uHMOpMarmu. ['ocynapcTBeHHas
cucteMa mpaBoBoM wuHMoOpMamnmu.  [oCcyJapcTBEHHbIE JJIEKTPOHHBIE YCIYTH
http://www.gosuslugi.ru/.

2. OdunuanbHbIi WHTEPHET-IOPTaI MIPaBOBOM uHdopMaIuu
http://www.pravo.gov.ru.

3. OdunuansHbIil UHTEPHET-TIOPTAT MPaBOBOM MHMOpPMAIUU «3aKOHOIATEIHCTBO
Poccuny.

4. ®enepanbHbll 00pa3zoBarenbHbIN moptan «FOpuauyeckas Poccusy.

3agaHus 11 CAMOCTOSITENIbHON PaboThI

1. ®opMupoBaHue 3a1IPOCOB AJis1 PaOOTHI € ANEKTPOHHBIMH KaTaJloraMu OMOINOTEK,
My3eeB, kuHuromzmanus, CMU B pamkax ydeOHBIX 3aJaHUAd U3 PA3TUYHBIX
MIPSAMETHBIX 00JIaCTEH.

2. DJEeKTpOHHBIC KOJUICKIIMU WH(GOPMAIMOHHBIX U 00pa30BaTEIbHBIX PECYpPCOB,
o0Opa3oBaTeIbHBIE CIEITUATU3UPOBAHHBIE TIOPTAJIBI.

3. [Nouck uHboOpMaIIIH TI0 3aMTPOCY, HOBOCTH apXUB HOBOCTEH.
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Tema 5.1. IlpencraBneHue o MPOrpaMMHBIX Cpelax KOMIIBIOTEPHOU Trpadukw,
MYJBTUMEANMHBIX Cpelax
3amaHus U1 IPAKTUYECKOTO 3aHATUS

l.

[IpencraBienue 0 MPOrpaMMHBIX CpeAax KOMIBIOTEPHOW rpaduku,

MYJIbTUMEIUNHBIX Cpeiax.
3agaHus 1 CaMOCTOSITENIbHON paboThI

Co3nanne U pelaKkTUpOBaHUE T'paPUUYECKUX M MYJIbTUMEIUMHBIX OOBEKTOB
CpEICTBAMU KOMIBIOTEPHBIX TIPE3CHTAMA I BBITOJIHCHUS YYEOHBIX
3aJaHUi.

Hcnonp30BaHue Npe3eHTAMOHHOTO 000pYA0BaHUSI.

Tema 5.2. TerlekOMMYHUKAIIUOHHBIE TEXHOJIOTUH

3aI[aHI/I}I IJIA IIPAKTUYICCKOI'O 3aHATHA

1. IlpencraBieHnss O TEXHMYECKMX M  HOPOTPaMMHBIX  CpPEICTBAaX
TEJIEKOMMYHHUKAIIMOHHBIX TEXHOJOrHi. MIHTEpHET-TEXHOJIOTUHU, CIOCOOBI U
CKOPOCTHBIE XAapAaKTEPUCTUKU IIOAKIIOYEHMs, IpoBaniaep. Mertoasl u
CPEICTBA CO3JaHus U COIPOBOXKIACHUS CalTa.

2. BO3MOHOCTH CETEBOr0 MPOTrPaMMHOI0 OOECHeUeHUs JUIsl OpraHu3allu

KOJIJICKTUBHOM ACATCIIBHOCTHU B II100aBbHBIX U JTOKAJIBHBIX KOMIIBOTCPHBIX
CCTAX! JJICKTPOHHASA I104Ta, I/IHTepHeT-TGJIe(I)OHI/ISI, 4arT, BI/I,ZIGOKOH(i)CpeHIJ,’I/IH.

3amaHus 111 CaMOCTOATENbHON pabOThI

1. Hcnonb3oBaHUE TECTUPYIOUIUX CHUCTEM B YYEOHOU JESITEIBHOCTU B
JIOKaJIbHOW CETH 00pa30BaTENBHOTO yupexacHus. [IpuMepsl ceTeBbIX
WH(OPMAITMOHHBIX CUCTEM TUTS Pa3TUIHBIX HaIpaBJICHUH
npo¢eCCHOHATBLHOM S TEIHHOCTH.

2. YdacTue B OH-JIaliH KOH(EPEHITNH, aHKETUPOBAHUH, KOHKYPCE, OJIMMITHA,]IE
WJIM TECTUPOBAHUH

3. CpenctBa co3AaHUs U COMPOBOXKIEHUS canTa





